RESPONSIBILITIES OF REGIONAL TEAM OFFICIALS
In addition to the specific duties already listed for the coach and manager, there are certain common responsibilities and obligations that are decreed by the Peninsula School Sport Board QLD School Sport and the State Sport Specific Groups.

· Submit an Application For Approval Of Duties form to the RSSO for your involvement, including your attendance at the Regional Championships - and Regional Coaching Clinic in Primary.   This will also ensure TRS is paid to your school to cover your absences.

· Study the following: 

· Regional Procedures and Policies located in the School Sport Handbook

· Apparel and Equipment Schedule (N.B. Regional policy dictates that under no circumstances shall members of a Peninsula team wear playing apparel other than that approved by the Peninsula School Sport Board.   Approved apparel is listed in the section of the School Sport Handbook titled “School Sport – Regional Info”)

· the schedule of arranged travel on the approved regional calendar.

· the report from last year's regional officials (obtainable from the RSSO)

· Workplace Health and Safety – Curriculum activity modules found in the Department of Education Manual - as it relates to your sport.   This can be found on the Education Queensland web site.

· Gender Equity In School Sport (Section CS-03 in Department of Education Manual) 

· Sun Safety Strategy (Section HS-03 in Department of Education Manual)

Ensure that you comply with all regional and Education Queensland policies and strategies in your dealings with the students.

· Contact any other regional officials involved with your team to arrange completion together of a Team Information form and it is to be returned to the RSSO. The RSSO will use this (and other) information to prepare the Invitation To Compete. If time permits, the RSSO will send you a copy of the invitation prior to the regional championships to allow you the opportunity to check for any errors or omissions and to familiarise yourself with the information and procedures therein.
· The RSSO shall attach Codes Of Behaviour and Guidelines for Billeting to each Invitation To Compete for distribution to team members. Students selected as shadows will receive a copy of the Invitation to Compete, which will have a Covering Letter To Shadows.

· If you receive information from any source regarding the State Championships which has not been annotated by the RSSO do not act upon any part of it without first consulting the RSSO.   If you prepare printed information to distribute to students in addition to the above, please be very particular about presentation and correctness. DO NOT reword instructions already in the Invitation to Compete.

· Sign the Claim for Payment form when it is presented to you on the day of the Regional Championships and return it immediately to the RSSO for payment by EFT. Advise the RSSO if, one (1) month prior to the State Championships you have not received your allowance – to be paid by EFT. Please note that all team officials receive the same allowance - $15.00, $16.50, and $27.00 per day, a Regional Squirt bottle and an Official’s Shirt

· Order any apparel you wish to purchase from the RSSO by the same procedure used by the students explained in the Invitation To Compete. Regional Policy prohibits the extending of any credit for apparel purchases.  Apparel purchases can be claimed on Tax

· Obtain any equipment or hire apparel required from the RSSO. These items will be recorded on an Equipment On Loan form and a copy given to you. Check it against the items received and advise any discrepancy immediately. If items on hire are issued to students prior to state championships, ensure that they are aware that items are NOT to be altered or labelled.   Contact the RSSO urgently if exchanges of size are needed.

· Return items as soon as possible after the state championships. Collect hired apparel from students immediately after competition. Do not take hire items home to launder. The cost of this has been built into the levy.

· The RSSO is responsible for ALL monies collected and/or expended in connection with regional teams and championships. Team officials are NOT authorised to collect money from students except for safekeeping (e.g. pocket-money). If this is done, a record of monies received and disbursed should be kept and signed by the student and teacher for all transactions.

· Be aware of current safety and medical policies and requirements for sport in general and your teams in particular. E.g. "ASMF Infectious Diseases Policy", "Scrummaging Policy in Rugby", etc.

· Be aware of any team member with medical problems and know the emergency procedures where necessary.

· Encourage team members to work together as a unified group.

· Be aware of forms of entertainment in which students are participating during free time, and ensure that they are suitable and in line with the billeting policy.

· Encourage sportsmanlike behaviour amongst team members.

· Display sportsmanlike behaviour while coaching and managing teams.

· Set a good example in personal appearance and at all times display exemplary conduct as a model for team members.

· Refrain from criticising other competitors, officials, umpires or supporters by word or gesture.

· Abide by and conform to those ethical standards of conduct and behaviour expected by Education Queensland and the teaching profession relating to the conduct of teachers and their relationships with their professional colleagues and with their student team members. Be co-operative with host centre officials at all times.

· Be responsible in the event of inclement weather for the welfare and behaviour of team members.

· Attend all meetings, functions and other official activities arranged by the host centre.   Attendance at the Championships Dinner is compulsory!

· When travelling, officials should be seated so that they can supervise their team.

· When officials are responsible for accommodation e.g. camp situation, caravans, the following rules are to be adopted.​

· Officials are to supervise to such a level that a prudent parent would be completely satisfied e.g. dress, rowdy behaviour, mixed boy/girl activities

· sleeping arrangements should ensure that the girls are completely separate from the boys, and that teachers where possible are to situate themselves between the two groups; 

· teachers must ensure that all students are accounted for before retiring for the night.
· Hard copies of all emails MUST be printed and kept as part of your records

· Prepare a joint report on Report on Peninsula School Sport Team form to be submitted to the RSSO within two (2) weeks of completion of the State Championships – N.B.   ACCIDENT REPORTS MUST BE ATTACHED TO THIS REPORT. The RSSO will send a copy to each school that had students in the team as well as to the responsible Education Queensland Officer, all district secretaries, and the secretary of Peninsula School Sport and state sport specific. N.B. - any recommendation for action relating to a possible “show cause” must be made on a separate letter.
· Under NO circumstances are team officials to arrange team dinner’s or outings during the state championships, as per Billeting guidelines.

NEW - REGIONAL TEAM OFFICIALS’ DUTY OF SUPERVISION AT STATE CHAMPIONSHIPS

1.
At all times Team Officials must display exemplary conduct as a model for students.

2.
When students are in the Team Officials’ care ensure they are supervised to a level that would satisfy a prudent parent / guardian.

3.
The Duty of Care responsibilities to students is exercised through being at the Championship venue at all times while team members are in attendance.

4.
Team Officials must ensure their ability to be responsive to the organising committee’s advertised and emergent requests and to the needs of the sport at all times either in person or through prearranged channels of communication.

5.
Team Officials must ensure their ability to meet the stated expectations of the Region in assisting the Regional Team to perform to their optimum level of ability by:-

· Developing awareness of opposition team / players level of ability and perceived strengths and weaknesses relative to their own team / players through viewing all relevant matches.

· Ensure all players in the Regional Team receive equitable playing time on sufficient occasions to allow selectors to be aware of their ability.

6.
Adhere to the State Championship organising committees arrangements with billeting families and do not attempt to negotiate alternative arrangements with billet families, either for management reasons or on behalf of the billeted student’s parents, unless prior approval for such changes has been given by the organising committee.

7.
Fulfil “in loco parentis” responsibility to team members outside of Championship competition hours. 

Billeting is offered to students who are unable to make private accommodation arrangements for the financial and social benefit to the student and also to prevent staff having to be directly responsible for student supervision for 24 hours per day. However, having students in billet accommodation does not remove the Regional Official’s in loco parentis responsibility to team members and at least one Team Official must be able to respond immediately to requests from Host Families or to billeting issues raised by the Championship Organising Committee at all times.

8.
Be aware that while officiating with a Regional Sport Team the same requirements and guidelines that apply as an employee of Education Queensland during interaction with students in a classroom or school based situation still apply in a sport context even if it is not in a school environment.

When talking to and otherwise interacting with members of the Regional Team, whether before, during or after a game, be mindful of the Code of Conduct and Student Protection Policy.

The issues of physical, emotional and psychological harm to students all need to be considered during your dealings with Regional Team Members.

9. Team officials shall refrain from smoking at all playing venues and in sight of team members.

10. On occasions managers and coaches may be required to accompany students on billet runs (irrespective of having any team members billeted?).

11. Team officials MUST wear Peninsula apparel to help team members, billeting families and championship officials identify them. The official’s Peninsula apparel must be worn for the official team photograph.

12. Team officials should keep their RSSO informed of any extraordinary situations.

